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CRTPO Grants Assistance Program 
Technical Assistance Request Form 

The CRTPO is pleased to offer its members technical assistance with pursuing state and 
federal discretionary grants to fill gaps in transportation funding availabilities. Please fill 
out this form to the best of your ability. If you need a more high-level discussion of state 
and federal discretionary grants or have a specific grant-related question that does not 
match with this form, please email Brian Elgort at brian.elgort@charlottenc.gov.  

About 
Jurisdiction: 

Contact Information (first and last name): 

Phone: 

Email: 

Technical Assistance Request 
Grant Opportunity Basics 
Name of Grant Program: 

Have you reviewed the grant program’s webpage?  Y N 

Have you reviewed the grant’s Notice of Funding Opportunity (NoFO)?  Y N 

How did you learn about this grant opportunity? 

 

Applicant Experience & Candidate Projects 
Do you have experience with applying for federal grants? Y N 

Do you have an active and accessible account with https://grants.gov/? Y N 

Do you have any candidate project(s) in mind for this grant application? Y N 

If yes, please briefly describe the candidate project(s) you plan to integrate into your 
application, and why you believe they are a match for the grant program identified above. 

 

 

 

 

 

Has your jurisdiction’s board/council (or similar executive body) or town/city manager 
been informed of your pursuit of this grant?  Y N 
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Form(s) of Assistance Requested: 
Using the options below, please identify what form(s) of assistance your jurisdiction is 
requesting from the CRTPO. 

Letter of Support: The CRTPO will prepare a letter of support to be attached to your 
jurisdiction’s grant application. 

• Jurisdiction staff must provide application contents as an attachment to this
form, identify how the project aligns with the CRTPO’s planning and
programming process, and describe the CRTPO’s anticipated involvement in the
proposed project

• Please allow at least 5 business days for the letter to be written and provided

Notice of Funding Opportunity Review: A 30-minute virtual meeting during which 
CRTPO staff will review a grant program’s NoFO with jurisdiction representatives. 
The discussion will include a look at the application requirements, local cost match 
expectations, and eligible activities. 

• Questions will be answered to the best of staff’s ability but may be referred to
the grant program’s contact

• CRTPO staff will review request before providing multiple potential meeting time
windows that jurisdiction representatives can choose from

Candidate Project Prioritization: A technical review of jurisdiction candidate 
projects to prioritize based on how well they match with the grant program’s 
evaluation criteria and priorities. 

• Jurisdiction staff must provide descriptions of the candidate projects as an
attachment to this form

• CRTPO staff will review and provide guidance within two weeks

Application Narrative Development: CRTPO staff can assist with writing the 
narrative portion of and responding to questions in the grant application. 

• Process will start with a 30-minute virtual meeting to discuss the scope and
timing of CRTPO staff involvement
o Conditional on CRTPO staff availability and ongoing work commitments

• CRTPO staff will provide meeting time windows
• Jurisdiction will still be responsible for compiling and submitting grant

application

Application Review: A technical review of the jurisdiction’s application to confirm it 
conforms with the requirements and expectations of the grant program based on 
staff’s best understanding of the grant’s NoFO. 

• Jurisdiction staff must provide application contents as an attachment to this
form
o Please identify any areas for focused review as applicable

• CRTPO staff will review and provide guidance within two weeks
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